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How to - Finalise a Program Activity &
Awarding Program Essentials — Milestone
Progressions

To finalise a Program activity, event or camp there are
a few steps involved so as to finalise properly and to
award Participates and part award Assists and Leads
in the Program Essentials Milestones. The Organiser
of this activity or any member of the Unit Council
(including adult Leaders) will be able to finalise these
activities. It is suggested this occurs at the end of a
Program night or event with the Youth Members who
participated are still present.

Step 1

Navigate to the Program Calendar (found on the
Programming tab on the left hand side navigation bar
in Scouts | Terrain)
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Step 2

Select a program activity, event or camp that has
already occurred — let’s say it is the 24™ of August
2020 and your Patrol, Unit or Group did an activity
together today 24" August 2020. Go into that
activity by clicking on the program for that day in the
calendar.

There will be three selection menus at the top —
Activity Details, Attendance and Review.

Step 3

Select the attendance tab up the top of the page —
select which members attended there are two ways
to do this.

1. Click on the circle next to the name heading at
the top of the list. This will select all members and
then you can untick which ones did not attend

2. Individually select who attended by clicking on the
circle next to their name.

3. Press save down the bottom right of the page
otherwise Participate credits will not be awarded.
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Step 4
Now go to the Review tab on the top right of the
page
You will need to walk through the review process
(ideally this might occur at the end of a program
night, event or camp with the youth members
present and providing the feedback)
1. Double check who was initially assigned to lead
this activity or components of the activity?
2. Who assisted if anyone?
3. Select from the three options as to how the
activity was? (Great, Okay or Boring)

July 2020 - Version 1.0 Scouts Australia Official Resource



e

J.\r

Scouts

AUSTRALIA

4. Select which words apply to the activity
(Adventures, Fun, Challenging and Inclusive)

5. What elements of the Scout Method where
evident in the activity?

6. List some of the reasons how the members
believe these elements of the Scout Method have
been covered?

7. What are some of the things the members feel as
though they have learnt through this activity or
how they have grown through the SPICES?

8. Press the conclude activity button. This will
complete the Units Review
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